
Budget Template Instructions 
1. The GTO Budget Template is required.    

Note: An applicant will not receive a grant in excess of 25 percent of its operating expenditures, 
based on their most recent financial statements unless direction to do so is provided by Leduc 
City Council. Municipal Grants Policy 
 

2. You may insert additional rows as needed on the template. 
 

3. The GTO Budget must be explained in the application’s Budget Narrative Justification. There, 
you’ll explain how you get to the numbers listed on the budget template, along with the 
reasoning behind any items on the budget that are not self-explanatory. If costs are lumped 
together on the budget template, please explain in the Budget Narrative Justification. 
 

4. The GTO Budget should be for the period that you are requesting funding (the same period as 
listed in the application). 
 

5. In the revenue section of the template, please only list foundation, corporation, and federation 
revenues of $1,000 or greater. Include all other revenue in "other". Please specify any In-Kind 
Support received by the City of Leduc on separate lines (such as payroll, maintenance, snow 
clearing etc.). 
Pending revenues means revenue that has already been requested but not yet granted. This 
might also include grants not yet submitted but that plan to be submitted in the very near 
future. 
 

6. In the expense section of the template, please list any rental agreements or leases that are 
currently held with the City of Leduc as separate lines. 
 

7. NEW – Grant applicants must complete breakdown of funding allocation by percentage (“Grant 
Funding by %” highlighted in green). Breakdown percentage must equal 100% and must reflect 
your total grant request. 
 

8. If a line item on the budget is not applicable, then you may leave it blank. 
 

9. Please note that the table rounds to the nearest whole number, but the total expense and 
revenue amounts will show nearest to decimal. 
 

10. Please contact grants@leduc.ca if you require any additional assistance. 
 

11. Supporting Financial Documentation is also required, please attach (most current): 
 Income Statement 
 Balance Sheet 

 

https://www.leduc.ca/municipal-grants-policy
mailto:grants@leduc.ca


 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


