
City of Leduc - Road Sign Application Guide 

 

Step 1: Sign up for a CityView Portal account by selecting “Register”. 

 

Step 2: Once a CityView Portal account is set-up, select “Apply for a Development Permit” for a road sign 

request. 

 

 

https://cityview.leduc.ca/cityviewportal
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Step 3: For Project Type, select “Road Sign Authorization”. This category is used for signs located on 

municipal road rights-of-way only. 

 

Select “Road Sign Authorization” 

Describe the community event, 

activity, or subdivision name. 

Provide the sign placement 

date, sign dimensions and 

height etc. 

Select either Temporary 

Portable Sign or Directional Sign. 

Road Sign Authorization 



City of Leduc - Road Sign Application Guide 

 

Step 4: To book a Temporary Portable Sign location, use the Interactive Sign Booking Map. When using 

the map, enter the sign placement start and end dates to view all available locations in green. 

For instructions on using the map, click here.  

Once a location is determined, search for the location number beside “Search for Address” by typing the 

“number” + “Sign Location”, (e.g. “25 Sign Location”). 

 

Step 5: Upload Documents 

o Temporary Portable Signs: A site plan is not required, provided the sign location under Step 4, is 

accurate. For locations outside of the pre-approved locations (e.g. Farmers Market signs, community 

a-board signs), a site plan marking the proposed location is required. 

o Directional Signs: A detailed site plan indicating the setbacks from sidewalks, curbs, existing 

directional signs etc., and the sign specifications are required. 

Step 6: Review and submit your application for processing. 

o Temporary Portable Signs: Review/approval time can take up to 5 business days. 

o Directional Signs: Review/approval time can take up to 7 business days. 

 

For questions on the CityView Portal, please contact planning@leduc.ca or 780-980-7124. 
For more information on road signs, please visit https://www.leduc.ca/signs. 

Enter the sign location number here 

in reference with the Interactive 

Sign Booking Map. 

https://leduc.maps.arcgis.com/apps/opsdashboard/index.html#/1999870407384ece94a9c372d9a42662
https://www.leduc.ca/signs-road-right-way-interactive-map-step-step-instructions
mailto:planning@leduc.ca
https://www.leduc.ca/signs

