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2025 Final Report Budget Template Instructions 

 
1. Download the most Current Final Report Budget Template 

Please use the required 2025 Final Report Budget Template and make sure your organization’s 
name is included.  

 
2. Budget Timeframe 

Your 2025 Final report Budget should cover the same period as your funding: 
 January 1,2025- December 1st, 2025 

 
3. Include Both Submitted Budget and Actuals 

Your Final Report Budget Template needs to show both: 
 Submitted Budget – What you included in your original application. 
 Actuals – The actual revenues and expenses for the funding year. 

 
4. Explain Your Budget 

 Use the descriptive columns for details on what each expense or revenue item includes. 

 
5. In-Kind Support 

You don’t need to include in-kind support from the City of Leduc on the budget template, but 
please include it in your Final Report. 

 
6. Attach Required Financial Documents                                                                          

Reviewed and signed by two board members, other than the treasurer: 
 2024 and 2025 Income Statement (January–December) 
 2024 and 2025 Balance Sheet (January–December) 

* Refer to pages 2–3 for examples. 

 

         Please contact grants@leduc.ca if you require any additional assistance. 

         Click here to visit the City of Leduc Grants Webpage. 

 

 

mailto:grants@leduc.ca
https://www.leduc.ca/government/mayor-council/grants-funding/grants-to-organizations
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